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EMPLOYMENT APPLICATION FORM
Please complete all sections of the form and email it to recruitment@hertsmereleisure.co.uk 
	Application for the post of:
	      

	Post No:
	     
	Location:
	     


	Applying For:
	Full-time    FORMCHECKBOX 
      
	Part-time   FORMCHECKBOX 
                  
	Casual  FORMCHECKBOX 


	
	Voluntary   FORMCHECKBOX 

	 Work Experience   FORMCHECKBOX 


	
	
	

	We guarantee an interview for anyone who meets the minimum criteria and is disabled. Are you registered disabled?   
	 FORMDROPDOWN 



	Last Name: 
	     

	First Names:
	     

	Address:
	     

	Home Telephone No:
	     
	Mobile No:
	     

	Home Email:
	     


	Do you possess a current clean driving licence?
	 FORMDROPDOWN 

	Do you own a car?
	 FORMDROPDOWN 



	Secondary / Further Education:

	School / College / University
	Dates
	Results with Grades*

	     
	     
	     


	Training and Development (e.g. courses) and development (e.g. special projects) relevant to your application:

	Training / Projects
	Dates
	Results*

	     
	     
	     


	Membership of Professional Associations:

	Membership
	Current level of membership
	Details of your involvement with these bodies (e.g. attendance at meetings)

	     
	     
	     


* Please note that copies of certificates may be requested 
	Previous Employment including Community / Volunteer experience (most recent first):

	Service From / To
	Employer
	Job Title
	Salary
	Reason for leaving     (if relevant)

	     
	     
	     
	     
	     


	If dates are not consecutive, please state reasons:
	     


	Hertsmere Leisure has a positive attendance at work culture. Please state below how many days you have taken off work during the past 12 months. The information you give may be checked with your previous employer when we take up references.

	Sickness Absence:
	     
	Annual Leave:
	     

	Unauthorised Absence:
	     
	Lateness:
	     

	If appropriate please state reasons:
	     


	Do you require a work permit?
	 FORMDROPDOWN 
    Expiry date:        



	Where did you see the post advertised?
	     



	Rehabilitation of Offenders Act 1974

	Posts involving work with children, older people, those with disabilities, learning difficulties and other vulnerable groups are exempt from the provisions of the Rehabilitation of Offenders Act 1974. If you are applying for work in this area you are required to state whether or not you have any convictions, criminal charges or summonses pending against you whether or not your conviction is regarded as ‘spent’. Those appointed to work with children or vulnerable adults will also be subject to a Disclosure from the Criminal Records Bureau. A conviction will not necessarily be a bar to employment.

	Have you ever been disqualified for working with children?
	 FORMDROPDOWN 



	Do you have convictions or cautions that are not spent or actions pending?
	 FORMDROPDOWN 

  

	If yes to the above, please give details:
	     


	Experience relevant to your application:

	Please detail below your knowledge, skills and experience which will support your application for the post. You may continue on an additional sheet if necessary. Your CV may be included as supplementary evidence to this statement.

	
     


	Referees (not family members or relatives):

	Please give the name and address of two people who would be willing to supply employment references, one of which must be from your present or most recent employer if possible.

	Name:
	     
	Name:
	     

	Position:
	     
	Position:
	     

	Company:
	     
	Company:
	     

	Address:
	     
	Address:
	     

	Tel. No:
	     
	Tel. No:
	     

	Can referee be contacted prior to an employment offer?
	 FORMDROPDOWN 

	Can referee be contacted prior to an employment offer?
	 FORMDROPDOWN 




	The Data Protection Act 1998

Information provided by you on this application form may be copied for use during the recruitment procedure. Once the recruitment procedure is completed, the data will be stored for at least six months and then destroyed. If you are the successful candidate, relevant data may be taken from this form and used as part of your personal record. In completing this declaration, you are consenting to the collection, recording and use of the information which you have provided in the ways described above.



	Recruitment Policy
It is the Hertsmere Leisure’s policy to employ the best qualified personnel and provide equal opportunity for the advancement of employees including promotion and training and not to discriminate against any person because of race, age, colour, ethnic origin, sexual orientation, gender, marital status or disability.


	Declaration 
I authorise the company to obtain references to support this application once an offer of employment has been made and accepted and release the company and referees from any liability caused by giving and receiving information.

If completing this form online you will be asked to sign the application form prior to interview, if shortlisted. 
I confirm that the information given on this form is, to the best of my knowledge, true and complete.  Any false statement may be sufficient cause for rejection or, if employed, dismissal.  

Signature:    Must be signed at interview, if successful                                                                     
Date:



Please also complete an Equal Opportunities Form and send it to us along with this Application Form. 
Please send this completed form to us at recruitment@hertsmereleisure.co.uk.  If you are unable to email this Form please send it to: 

Human Resources Department, Hertsmere Leisure , Unit 8, Borderlake House, Lowbell Lane, London Colney, Hertfordshire, AL2 1HG 
� EMBED Unknown  ���
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